HOI DONG NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

XA NGUYEN TRAI Doc lap - Tir do - Hanh phuc
S6: 12/NQ-HDND Nguyen Trai, ngay 30 thang 3 nam 2026
NGHIQUYET

Ve viec ban hanh Quy che lam viec cua Hoi dong nhan dan
xa Nguyen Trai khoa XXI, nhiem ky 2026-2031

HOI DONG NHAN DAN XA NGUYEN TRAI
KHOA XXI - KY HOP THIf NHAt

Can cu Luat To chuc chinh quyen diaphucmg ngay 16/6/2025;
Can cu Luat Hoat dong giam sat cua Quoc hoi va HDND ngay 10/12/2025;

Can cu Nghi quyet so 629/2019/UBTVQH14 ngay 30 thang 01 nam 2019
cua Uy ban Thucmg vu Quoc hoi hu&ng dan mot so hoat dong cua Hoi dong nhan
dan;

Can cu Nghl quyet sd 104/2025/UBTVQH15 ngay 26/9/2025 cua Uy ban
Thu&ng vu Quoc hoi ve viec ban hanh quy che lam viec mau cua Hoi dong nhan
dan xa, phucmg, dac khu;

Can cu Hu&ng dan S0 1563/HD-UBTVQH15 ngay  13/3/2026cuaUyban
Thu&ng vu Quoc hoi hu&ng dan mot so noi dung Ve viec to chuc kyhop thu nhat
cua HDND cac cap.

Xet de nghi cua Thu&ng true Hoi dong nhan dan xa tai T&trinh so 08/TTr-
HDND ngay 30/3/2026 ve viec de nghi ban hanh Quy che lam viec cua Hoi dong
nhan dan xa Nguyen Trai khoa XXI, nhiem ky 2026-2031; y kien thao luan va ket
qua bieu quyet cua cac dai bieu HDND xa tai ky hop.

QUYET NGHI:

Dieu 1. Ban hanh kern theo Nghi quyet nay la Quy che lam viec cua Hoi
dong nhan dan xa Nguyen Trai khoa XXI, nhiem ky 2026-2031.

Dieu 2. To chuc thuc hien:

1 Thucmg true HDND xa, cac Ban cua HDND xa, cac To dai bieu HDND
Xa, cac dai bieu HDND xa, Uy ban nhan dan xa, UBMTTQ Viet Nam xa va cac
co quan, to chuc, ca nhan co lien quan chiu trach nhiem thuc hien Nghi quyet nay.

2. Thucmg true HDND xa, cac Ban HDND xa, cac To dai bieu HDND xa,
cac dai bieu HDND xa can cu chuc nang, nhiem vu theo quy djnh cua phap luat
giam sat va thuc hien Nghj quyet nay.
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Nghi quyet nay dugc HDND xa Nguyen Trai khoa XXI, nhiem ky 2026-
2031, ky hop thu Nhat nhat tri thong qua ngay 30/3/2026 va co hieu lire ke tir
ngay thong qua./.

Nffi nhan: CHU TICH
- Nhu Dieu 2;

- Ban Thuang vy Dang uy xa;
- Thuang true HDND xa;

- Uy ban nhan dan xa;

- Uy ban MTTQ VN xa;

- Ban Chap hanh Dang bo xa;
- Dai bieu HDND xa;

- Truong cac thon, ap;

- Cong thong tin dien tur xa;

- Luu: VT.






VIEC

CUA HOI DONG NHAN DA RAI NHIEM KY 2026-2031
(Ban hanh kem & M /NQ-HDND,
Ngay 30, ND xa)
Chuong |

NHUNG QUY DINH CHUNG

Dieu 1. Pham vi dieu chlnh

Quy che nay quy dinh ve nguyen tac, che do, hinh thuc lam viec, quy trinh,
thuc hien nhiem vu, quyen han, quan he cong tac cua Hoi dong nhan dan, Thudng
true Hoi dong nhan dan, Ban cua Hoi dong nhan dan, To dai bieu Hoi dong nhan
dan, dai bieu Hoi dong nhan dan xa Nguyen Trai khoa XXI, nhiem ky 2026-2031.

Nhung noi dung khong quy dinh trong Quy che nay thuc hien theo Luat To
chuc chinh quyen dia phuong, Luat Hoat dong giam sat cua Quoc hoi, Hoi dong
nhan dan va cac quy dinh khac cua phap luat co lien quan.

Dieu 2. Nguyen tac, che do lam viec cua Hoi dong nhan dan cap xa

1 Hoat dong cua Hoi dong nhan dan phai tuan thu Hien phap va phap Iuat
thuc hien nguyen tac tap trung dan chu, cong khai, minh bach, phat huy quyen
lam chu cua Nhan dan, phuc vu Nhan dan va chiu su giam sat cua Nhan dan, thuc
hien hieu qua ung dung cong nghe thong tin va chuyen doi so.

2. Hoi dong nhan dan hoat dong theo che do tap the, quyet dinh theo da so,
bao dam trach nhiem giai trinh gan voi co che klem soat quyen lire, Dai bieu Hoi
dong nhan dan binh dang trong thao luan va quyet dinh cac van de thuoc nhiem
vu, quyen han cua Hoi dong nhan dan.

3. Thuong true Hoi dong nhan dan, cac Ban cua Hoi dong nhan dan chiu
trach nhiem va bao cao ket qua thuc hien nhiem vu, quyen han duoc giao truoc
Hoi dong nhan dan xa; ban hanh van ban theo tham guyen va duoc sir dung con
dau cua Hoi dong nhan dan de thuc hien nhiem vu, quyen han duoc giao. To dai
bieu bao cao Thuong true Hoi dong nhan dan ve ket qua thuc hien cac nhiem vu
duoc giao.

4. Hoi dong nhan dan giu moi lien he chat che, thuong xuyen voi Uy ban
nhan dan, cac co quan chuyen mon, to chuc hanh chinh khac thuoc Uy ban nhan
dan, Uy ban Mat tran To quoc Viet Nam xa va cac co quan huu quan trong viec
chuan bi chuoqg trinh, noi dung ky hop Hoi dong nhan dan va viec thirc hien
nhiem vu, quyen han dupe giao, bao dam dung quy dinh phap luat.

. Dleu 3. Quan he cong tac cua Hoi dong nhan dan xa voi Thurong true
Hor dong nhan dan, Uy ban nhan dan tinh va cac colquan co lien quan

1 Hoi dong nhan dan giu moi lien he chat che, thuong xuyen, thuc hien
che do bao cao ket qua hoat dong voi Thuong true Hoi dong nhan dan tinh va Uy
ban nhan dan tinh.

2. Hoi dong nhan dan phoi hop chat che, thuong xuyen trao doi thong tin
voi Uy ban nhan dan xa va cac co quan co lien quan trong viec chuan bi chuong
trinh, noi dung lam viec cua ky hop Hoi dong nhan dan, cac bao cao, de an, dir
thao nghi quyet trinh Hoi dong nhan dan; giai quyet cac van de nay sinh trong qua
trinh thuc hien nghi quyet cua Hoi dong nhan dan.
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3. Hoi dong nhan dan phoi hop chat che vdi Uy ban Mat tran To quoc Viet
Nam va cac to chuc chinh tri - xa hoi xa trong viec tuyen truyen, van dong Nhan
dan tham gia xay durng va cung co chinh quyen nhan dan, to chuc thuc hien chinh
sach, phap luat cua Nha nude, giam sat, phan bien xa hoi doi vdi hoat dong cua
Hoi dong nhan dan, Uy ban nhan dan; to chuc cho dai bieu Hoi dong nhan dan
thuc hien tiep xuc cir tri va tong hop y kien, kien nghi cua cir tri theo quy dinh va
cac cong viec khac co lien quan theo quy dinh phap luat.

Chuong 1l
HOI DONG NHAN DAN XA

Dieu 4. Ky hop Hoi dong nhan dan

1 Hoi dong nhan dan hop mdi nam it nhat 02 ky.

Hoi dong nhan dan quyet dinh ke hoach to chuc cac ky hop thudng le vao
ky hop thu nhat cua Hoi dong nhan dan (doi voi nam bat dau nhiem ky) va vao
ky hop cuoi cung cua nam trubc do (doi voi cac nam tiep theo cua nhiem ky) theo
de nghi cua Thudng true Hoi dong nhan dan. )

2. Hoi dong nhan dan hop chuyen de hoac hop de giai quyet cong viec phat
sinh dot xuat khi Thudng true Hoi dong nhan dan, Chu tich Uy ban nhan dan cung
cap hoac it nhat mot phan ba tong so dai bieu Hoi dong nhan dan yeu cau.

Dieu 5. Chuan bj ky hop Hoi dong nhan dan

1 Can cu quy dinh cua phap luat, chi dao cua cap co tham quyen va tinh
hinh thuc tien cua dia phuong, Thudng true Hoi dong nhan dan chi dao VVan phong
Hoi dong nhan dan va Uy ban nhan dan, cac Ban cua Hoi dong nhan dan phoi hop
vdi Uy ban nhan dan va cac co quan chuyen mon ra soat cac noi dung dir kien
trinh tai ky hop.

2. Thudng true Hoi dong nhan dan to chuc hoi nghi giua Thudng true Hoi
dong nhan dan, Uy ban nhan dan, Ban Thudng true Uy ban Mat tran To quoc Viet
Nam xa de thong nhat ve thdi gian, noi dung, chuong trinh ky hop, nhung van de
co lien quan den ky hop va phan cong cac co quan chuan bi.

3. Thudng true Hoi dong nhan dan bao cao Thudng true, Ban Thudng vu
Dang uy ve dir klen thdi gian, noi dung, chuong trinh ky hop theo quy che lam
viec cua Ban Chap hanh Dang bo Xa.

4. Thudng true Hoi dong nhan dan ban hanh thong bao ve du kien thdi gian,
noi dung, chuong trinh ky hop; ke hoach tiep xuc cu tri trude va sau ky hop (doi
vdi ky hop thudng le); phan cong cac Ban cua Hoi dong nhan dan tham tra cac
hoi dung trinh ky hop theo quy dinh cua phap luat va ITnh vuc phu trach.

5. Thudng true Hoi dong nhan dan phoi hop vdi Uy ban nhan dan trong
viec chuan b) cac tai lieu vato chuc cac ky hop Hoi dong nhan dan.

Dieu 6. To chuc ky hop Hoi dong nhan dan

1 Ky hop thu nhat cua Hoi dong nhan dan khoa mdi dugc to chuc cham
nhat la 45 ngay ke tir ngay bau cu dai bieu Hoi dong nhan dan; trong trudng hop
co bau cu lai, bau cu them dai bieu Hoi dong nhan dan hoac lui ngay bau cu thi
thdi han to chuc ky hop thu nhat dugc tinh tir ngay bau cir lai, bau cir them hoac
ngay bau cir mdi.

Trong nhiem ky, Thudng true Hoi dong nhan dan quyet dinh to chuc ky
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hop thudng le cham nhat la 20 ngay trude ngay khai mac ky hop. Viec to chute ky
hop chuyen de hoac hop de giai quyet cong viec phat sinh dot xuat do Thudng
true Hoi dong nhan dan quyet dinh.

2. Ky hop thu nhat cua moi khoa Hoi dong nhan dan do Thudng true Hoi
dong nhan dan khoa trude trieu tap. Trudng hop khuyet Thudng true Hoi dong
nhan dan thi Thudng true Hoi dong nhan dan tinh chi dinh trieu tap vien de trieu
tap va Chu toa ky hop Hoi dong nhan dan.

3. Du kien chuong trinh ky hop Hoi dong nhan dan dugc gui den dai bieu
Hoi dong nhan dan cung vdi quyet dinh trieu tap ky hop.

Dieu 7. Chirong trinh ky hop Hoi dong nhan dan

Hoi dong nhan dan xem xet, thong qua chuong trinh ky hop theo trinh tu
sau day:

1. Thudng true Hoi dong nhan dan trinh Hoi dong nhan dan dir kien chuong
trinh ky hop. Tai ky hop thu nhat cua moi khoa Hoi dong nhan dan, Thudng true
Hoi dong nhan dan khoa trude hoac trieu tap vien trong trudng hop khuyet
Thudng true Hoi dong nhan dan du kien chuong trinh ky hop trinh Hoi dong nhan
dan khoa moi xem xet, quyet dinh;

2. Dai bieu Hoi dong nhan dan thao luan, cho y kien ve dir kien chuong
trinh ky hop;

3. Chu toa ket luan; 9 r

4. Hoi dong nhan dan bieu quyet thong qua chuong trinh ky hop.

Dieu 8. Trach nhiem cua Chu toa ky hop, Chu toa phien hop Hoi dong
nhan dan

1. Chu toa dieu hanh ky hop, cac phien hop cua Hoi dong nhan dan la Chu
tjch Hoi dong nhan dan hoac trieu tap vien.

Trudng hop khuyet Chu tich Hoi dong nhan dan thi Thudng true Hoi dong
nhan dan phan cong Pho Chu tich Hoi dong nhan dan chu toa ky hop. Trudng hop
khuyet Thudng true Hoi dong nhan dan thi Thudng true Hoi dong nhan dan tinh
chi dinh Chu toa ky hop.

2. Chu toa ky hop, cac phien hop cua Hoi dong nhan dan co trach nhiem
dieu hanh theo trinh tu quy dinh tai Quy che nay.

Dieu 9. Trach nhiem cua dai bieu Hoi dong nhan dan tai ky hop

1 Tham gia day du cac phien hop, ky hop cua Hoi dong nhan dan. Trudng
hop khong tham du cac phien hop, ky hop Hoi dong nhan dan thi phai co ly do va
bao cao trude vdi Chu toa ky hop, phien hop, dong thdi thong tin cho Van phong
Hoi dong nhan dan va Uy ban nhan dan, tru trudng hop bat kha khang.

2. Tap trung nghien cuu, tham gia thao luan, gop y kien vao cac noi dung
trinh ky hop Hoi dong nhan dan va thuc hien quyen giam sat, chat van, bieu quyet
cac van de thuoc nhiem vu, quyen han cua Hoi dong nhan dan theo quy dinh cua
Luat To chuc chinh quyen dia phuemg va cac quy dinh khac cua phap luat co lien
quan.

3. Deo huy hieu, mac trang phuc lich su, trang trong khi thuc hien nhiem
vu, quyen han vdi tu each la dai bieu Hoi dong nhan dan.

4. Thuc hien tra Idi phong van ve cac noi dung thuoc pham vi tham quyen
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cua dai bieu Hoi dong nhan dan theo quy dinh cua phap luat.

5. Su dung, bao quan tai lieu ky hop (bao gom ca tai lieu mat), noi dung

phien hop kin cua Hoi dong nhan dan theo quy dinh cua phap luat.

Dieu 10. Thanh lap To thao luan tai ky hop va trach nhiem cua To
trirdng, To pho, thanh vien To thao luan

1. Can cu vao tinh hinh thuc te, Thudng true Hoi dong nhan dan xem Xxet,
quyet dinh thanh lap To thao luan gom To trudng, To pho, thanh vien la dai bieu
Hoi dong nhan dan de thao luan, thong nhat ve chuong trinh, noi dung ky hop.

2. To trudng To thao luan co trach nhiem to chuc de dai bieu trong To thuc
hien chuong trinh ky hop Hoi dong nhan dan va cac quy dinh khac ve ky hop; to
chuc va dieu hanh hoat dong cua To theo su phan cong cua Chu toa ky hop hoac
Thudng true Hoi dong nhan dan. Trong trudng hop can thiet, To trudng To thao
luan co the de nghi Thudng true Hoi dong nhan dan mdi dai dien cac co quan co
lien quan tham du phien thao luan cua To de lam ro nhung van de ma dai bieu
Hoi dong nhan dan quan tarn.

3. To pho, thanh vien To thao luan co trach nhiem thuc hien nhiem vu theo
sir phan cong cua To trudng To thao luan.

Dieu 11. Cong tac thir ky ky hop cua Hoi dong nhan dan

Van phong Hoi dong nhan dan va Uy ban nhan dan co trach nhiem to chuc
thuc hien cong tac thu ky ky hop, gom cac noi dung sau day:

1 Lap danh sach dai bieu Hoi dong nhan dan co mat, vang mat trong cac
phien hop va trong ky hop;

2. Ghi bien ban phien hop, ky hop;

3. Tong hop day du, trung thuc, chinh xac y kien cua dai bieu tai cac phien
hop cua ky hop;

4. Giup Chu toa ky hop trong viec thirc hien quy trinh, thu tuc tai ky hop,
cung cap thong tin, tai lieu tuyen truyen ve ky hop, dang tai nghi quyet cua Hoi
dong nhan dan tren trang thong tin dien tu cua xa;

5. Thuc hien nhiem vu khac theo sir phan cong cua Chu toa ky hop.

Dieu 12. Tai lieu phuc vu ky hop Hoi dong nhan dan

1 Tai lieu phuc vu ky hop cua Hoi dong nhan dan dugc gui den Thudng
true Hoi dong nhan dan, Ban cua Hoi dong nhan dan dugc phan cong tham tra
(qua Van phong Hoi dong nhan dan va Uy ban nhan dan) de gui den dai bieu Hoi
dong nhan dan cham nhat la 15 ngay trude ngay khai mac ky hgp thudng le.

Chanh Van phong Hoi dong nhan dan va Uy ban nhan dan quyet dinh cac
tai lieu dugc luu hanh tai ky hgp sau khi da bao cao va xin y kien Chu tich Hoi
dong nhan dan. Tai lieu chinh thuc dugc luu hanh bang hinh thuc van ban giay
hoac van ban dien tu (tru trudng hgp thuoc bi mat nha nude); doi vdi van ban quy
pham phap luat thi thuc hien theo quy dinh cua Luat Ban hanh van ban quy pham
phap luat va cac van ban hudng dan thi hanh.

2. Thudng true Hoi dong nhan dan co the cung cap thong tin, tai lieu khac
lien quan den noi dung ky hgp Hoi dong nhan dan neu dai bieu Hoi dong nhan
dan yeu cau.

3. Thudng true Hoi dong nhan dan quyet djnh che do quan ly va viec dang

VESivie s
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tai tren trang thong tin dien tu cua xa doi vdi tai lieu phuc vu ky hop Hoi dong
nhan dan theo quy dinh cua phap luat.

4. Van phong Hoi dong nhan dan va Uy ban nhan dan co trach nhiem dang
tai tai lieu ky hop dupe phep cong khai tren trang thong tin dien tu cua xa hoac
niem yet cong khai theo quyet dinh cua Thudng true Hoi dong nhan dan.

Dieu 13. Hinh thuc tien hanh ky hop cua Hoi dong nhan dan

Hoi dong nhan dan xem Xxet, quyet dinh to chuc ky hop theo hinh thuc true
tiep (bao gom ca hop kin), true tuyen hoac ket hop giua hop true tiep vdi true
tuyen theo de nghi cua Thudng true Hoi dong nhan dan. Cac phien hop tai ky hop
duoc tien hanh cong khai, trubng hop hop kin thi thuc hien theo quy dinh cua
phap luat va duoc ghi trong chuong trinh ky hop Hoi dong nhan dan.

Dieu 14. Ky hop thir nhat, phien khai mac, phien be mac ky hop Hoi
dong nhan dan

1 Tai ky hop thu nhat cua moi khoa Hoi dong nhan dan, Chu tich Hoi dong
nhan dan khoa trade hoac trieu tap vien la Chu toa cac phien hop cua Hoi dong
nhan dan cho den khi Hoi dong nhan dan bau duoc Chu tich Hoi dong nhan dan
khoa moi.

2. Phien khai mac duoc to chuc vao phien hop dau tien cua ky hop Hoi
dong nhan dan. Truoc phien khai mac, Hoi dong nhan dan to chuc hop phien tru
bi (neu co) de xem xet, thong qua chuong trinh ky hop va mot so noi dung khac
theo de nghi cua Thuong true Hoi dong nhan dan.

Phien khai mac ky hop Hoi dong nhan dan thuc hien mot so noi dung chinh
theo trinh tu sau: chao co, tuyen bo ly do, gioi thieu dai bieu; phat bieu khai mac,
phat bieu chi dao cua cap tren (neu co) va mot so noi dung khac theo chuong trinh
ky hop da duoc thong qua.

3. Phien be mac dupe to chuc sau khi Hoi dong nhan dan hoan thanh toan
bo noi dung chuong trinh ky hop da dupe thong qua va thuc hien theo trinh tu
sau: Chu toa ky hop phat bieu be mac, chao co.

Dieu 15. Trinh tu, thu tuc Hoi dong nhan dan xem xet, quyet dinh cac
noi dung thuoc nhiem vu, quyen han tai ky hop

Tuy tung noi dung cu the ma Hoi dong nhan dan xem Xxet, quyet dinh cac
noi dung thuoc nhiem vu, quyen han cua minh theo trinh tu, thu tuc sau day:

1 Dai dien co quan, to chuc, ngudi co tham quyen trinh du thao nghi quyet,
de an, bao cao trinh bay To trinh du thao nghi quyet, de an, bao cao theo quy dinh
hoac theo yeu cau cua Chu toa ky hop;

2. Dai dien cac Ban cua Hoi dong nhan dan dupe phan cong tham tra hoac
chuan bi y kien nghien cuu trinh bay bao cao tham tra, bao cao nghien cuu (neu
C0);

3. Hoi dong nhan dan thao luan tai phien hop toan the hoac to chuc thao
luan tai To thao luan theo de nghi cua Chu toa hoac Thudng true Hoi dong nhan
dan;

4. Co quan, to chuc, ngudi co tham quyen trinh du thao nghi quyet, de an,
bao cao co trach nhiem chu dong phoi hop vdi co quan chu tri tham tra, bo phan
lam nhiem vu thu ky ky hop de xay dung bao cao giai trinh, tiep thu ve nhung noi
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dung lien quan dirge thao luan tai phien hop toan the, phien hop to;

5. Viec bieu quyet thong qua du thao nghi quyet, de an, bao cao tai phien
hop Hoi dong nhan dan dugc thuc hien nhu sau:

a) Co quan, to chuc, nguoi co tham quyen trinh dir thao nghi quyet, de an,
bao cao trinh bay bao cao giai trinh, tiep thu (neu co);

b) Hoi dong nhan dan thao luan ve noi dung cua dir thao nghi quyet, de an,
bao cao; Chu toa ky hop xin y kien dai bieu Hoi dong nhan dan ve nhung noi dung
con co Yy kien khac nhau (neu co) trubc khi nghi quyet dugc Hoi dong nhan dan
thong qua. Truong hgp du thao co noi dung quan trgng, phuc tap hoac con co'y
kien khac nhau, can co them thoi gian de nghien cuu, tlep thu, chinh ly thi Hoi
dong nhan dan quyet dinh hoac theo de nghi cua co quan, to chuc, nguoi co tham
quyen trinh quyet dinh lui thoi diem trinh Hoi dong nhan dan thong qua;

c) Dai bieu Hoi dong nhan dan bieu quyet thong qua dir thao nghi quyet, de
an, bao cao. Viec bieu quyet co the bang hinh thuc true tiep hoac hinh thuc phu
hgp khac theo Quy che nay. Truong hop bieu quyet bang hinh thuc bo phieu kin
thi sau khi Hoi dong nhan dan tien hanh bo phieu, Ban kiem phieu lam viec va
bao cao Hoi dong nhan dan ve ket qua bieu quyet;

6. Noi dung ky hgp, cac phien hgp toan the, phien hgp To cua Hoi dong
nhan dan phai dugc lap thanh bien ban va ky xac thuc theo quy dinh.

Dieu 16. Trinh tul thu tuc Hoi dong nhan dan xem xet, quyet djnh ve
cong tac nhan sy thuoc tham quyen _

1~ Trinh tu, thu tuc trmh Hoi dong nhan dan bau cac chuc danh cua Hoi
dong nhan dan dugc thuc hien nhu sau:

a) Thubng true Hoi dong nhan dan gioi thieu danh sach nhan sir dir kien
giu chuc vu Chu tich Hoi dong nhan dan, Pho Chu tich Hoi dong nhan dan,
Truong Ban cua Hoi dong nhan dan trong so dai bieu Hoi dong nhan dan trinh
Hoi dong nhan dan xem xet, quyet dinh. Truong hgp khuyet Thubng true Hoi
dong nhan dan thi Chu tpa Ky hgp gioi thieu danh sach nhan sir dir kien giu cac
chuc vu Chu tich Hoi dong nhan dan, Pho Chu tich Hoi dong nhan dan, Truong
Ban cua Hoi dong nhan dan.

Truong hgp nguoi tu ung cu hoac nguod, dugc dai bieu Hoi dong nhan dan
de cu ngoai danh sach do Thubng true Hoi dong nhan dan hoac Chu tga ky hgp
(trong trubng hgp khuyet Thubng true Hoi dong nhan dan) gioi thieu thi Thubng
true Hoi dong nhan dan hoac Chu tga ky hgp trinh Hoi dong nhan dan xem Xxet,
quyet dinh;

b) Dai bieu Hoi dong nhan dan thao luan;

c) Thubng true Hoi dong nhan dan, Chu tga ky hgp hoac nguoi dugc Chu
tga ky hgp phan cong bao cao Hoi dong nhan dan ve viec giai trinh, tiep thu y kien
dai bieu Hoi dong nhan dan (neu co);

d) Hoi dong nhan dan bieu quyet thong qua danh sach de bau Chu tich Hoi
dong nhan dan, Pho Chu tich Hoi dong nhan dan, Trubng Ban cua Hoi dong nhan
dan;

d) " Hoi dong nhan dan bau Ban kiem phieu theo su gioi thieu cua Chu tga
ky hgp de thuc hien nhiem vu kiem phieu tai ky hgp theo quy dinh cua phap luat
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va hubng dan cua Uy ban Thubng vu Quoc hoi;

e) Hoi dong nhan dan bau Chu tich Hoi dong nhan dan, Pho Chu tich Hoi
dong nhan dan, Truong Ban cua Hoi dong nhan dan bang hinh thuc bo phieu kin;

g) Ban kiem phieu bao cao ket qua kiem phieu;

h) Chu toa ky hop hoac nguoi dupe Chu toa ky hop phan cong trinh Hoi
dong nhan dan du thao nghi quyet xac nhan ket qua bau chuc danh;

1) Hoi dong nhan dan thao luan ve du thao nghi quyet;

k) Chu toa ky hop hoac nguoi duoc Chu toa phan cong bao cao Hoi dong
nhan dan ve viec giai trinh, tiep thu y kien dai bieu Hoi dong nhan dan ve du thao
nghi quyet (neu co);

) Hoi dong nhan dan bieu quyet thong qua du thao nghi quyet.

2. Trinh tu, thu tuc trinh Hoi dong nhan dan bau cac chuc danh cua Uy ban
nhan dan duoc thuc hien nhu sau:

a) Chu tich Hoi dong nhan dan gioi thieu danh sach nhan sir dir kien giu
chuc vu Chu tich Uy ban nhan dan trinh Hoi dong nhan dan; bau Pho Chu tich
UBND, uy vien UBND theo gioi thieu cua Chu tich UBND.

b) Viec Hoi dong nhan dan bau cac chuc danh cua Uy ban nhan dan duoc
thuc hien tuong tu nhu quy dinh tai khoan 1 Dieu nay.

~ 3. Trinh tu, thu tuc trinh Hoi dong nhan dan cho thoi giu chug vu, tir chuc,
mien nhiem, bai nhiem nguoi giu chuc vu do Hoi dong nhan dan bau duoc thuc
hien nhu sau:

a) Co quan, nguoi co tham quyen trinh Hoi dong nhan dan bau thi'co tham
quyen trinh Hoi dong nhan dan cho thoi giu chuc vu, tir chuc, mien nhiem, bai
nhiem nguoi giu chuc vu do Hoi dong nhan dan bau:

b) Viec cho thoi giu chuc vu, tir chuc, mien nhiem, bai nhiem nguoi giu
chuc vu do Hoi dong nhan dan bau dupe thuc hien tuong tir nhu quy dinh tai
khoan 1 Dieu nay. Truong hop cho thoi giu chuc vu, tir chuc, mien nhiem thi Hoi
dong nhan dan bieu quyet cong khai va khong bau Ban kiem phieu; trudng hop
bai nhiem thi bo phieu kin.

4. Viec cho thoi lam nhiem vu dai bieu Hoi dong nhan dan dupe thuc hien
nhu sau: )

a) Can cu don xin thoi lam nhiem vu cua dai bieu Hoi dong nhan dan,
Thubng true Hoi dong nhan dan xem xet, trinh Hoi dong nhan dan quyet dinh viec
cho thoi lam nhiem vu dai bieu Hoi dong nhan dan. Trong thoi gian Hoi dong
nhan dan khong hop thi do Thubng true Hoi dong nhan dan xem xet, quyet dinh
va bao cao Hoi dong nhan dan tai ky hop gan nhat;

b) Trinh tu, thu tuc trinh Hoi dong nhan dan cho thoi lam nhiem vu dai bieu
Hoi dong nhan dan tai ky hop Hoi dong nhan dan dupe thuc hien tuong tir nhu
quy dinh tai khoan 1 Dieu nay. Hoi dong nhan dan quyet dinh hinh thurc bieu
quyet; trubng hop bieu quyet cong khai thi khong bau Ban kiem phieu.

Dieu 17. Ho so ve nhan su*trinh Hoi dong nhan dan quyet dinh

1 Ho so trinh Hoi dong nhan dan bau cac chuc danh cua Hoi dong nhan
dan, Uy ban nhan dan bao gom:

a) To trinh cua co quan, to chuc, nguoi co tham quyen trinh Hoi dong nhan
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dan bau cac chuc danh cua Hoi dong nhan dan, Uy ban nhan dan;

b) Dir thao Nghi quyet cua Hoi dong nhan dan;

c) Cac tai lieu lien quan den ly lich, nhan xet, danh gia, ket luan ve nhan sir
cua cap co tham quyen theo quy dinh;

d) Cac tai lieu khac co lien quan do Thuong true Hoi dong nhan dan quyet
dinh theo quy dinh cua co quan co tham quyen.

2. Ho so trinh Hoi dong nhan dan cho thoi giu chuc vu, cho tir chuc, mien
nhiem, bai nhiem doi voi cac chuc danh do Hoi dong nhan dan bau bao gom:

a) To trinh cua co quan, to chuc, nguoi co tham quyen trinh Hoi dong nhan
dan xem xet cho thoi giu chuc vu, cho tir chuc, mien nhiem, bai nhiem doi voi
nguoi giu chuc vu do Hoi dong nhan dan bau kern theo don xin thoi giu chuc vu,
don xin tir chuc (neu co);

b) Du thao nghj quyet cua Hoi dong nhan dan ve viec cho thoi giu chuc vu,
cho tir chuc, mien nhiem, bai nhiem doi voi nguoi gitr chuc vu do Hoi dong nhan
dan bau;

c) Van ban thi hanh ky luat (neu co) hoac y kien cua cap co tham quyén;

d) Cac tai lieu khac co lien quan (neu co).

3. Ho so trinh Hoi dong nhan dan ve viec dupe cho thoi lam nhiem vu dai
bieu Hoi dong nhan dan bao gom:

a) Don xin thoi lam nhiem vu dai bieu Hoi dong nhan dan cua dai bieu Hoi
dong nhan dan va cac tai lieu co lien quan;

b) To trinh cua Thuong true Hoi dong nhan dan;

c¢) Du thao nghi quyet cua Hoi dong nhan dan ve viec cho thoi lam nhiem
vu dai bieu Hoi dong nhan dan.

4. Ho so trinh Hoi dong nhan dan ve viec mien nhiem, bai nhiem dai bieu
Hoi dong nhan dan bao gom:

a) To trinh cua Thuong true Hoi dong nhan dan; y

b) Du thao nghi quyet cua Hoi dong nhan dan ve viec mien nhiem, bai
nhiem dai bieu Hoi dong nhan dan;

¢) Van ban thi hanh ky luat (neu co) hoac y kien cua cap co tham quyen

d) Van bany kien cua Ban Thuong true Uy ban Mat tran To quoc Viet Nam

d) Van ban y kien cua To dai bieu Hoi dong nhan dan noi dai bieu Hoi dong
nhan dan dang sinh hoat.

Dieu 18. Thong tin ve ky hop Hoi dong nhan dan

1 Van phong Hoi dong nhan dan va Uy ban nhan dan co trach nhiem dang
tai cong khai nghi quyet cua Hoi dong nhan dan tren trang thong tin dien tu cua
Xa, tru trubng hop phap luat co quy dinh khac. \ )

2. Co quan bao chi co the dupe mbi tham dir va dua tin ve ky hop Hoi dong
nhan dan theo quyet dinh cua Thuong true Hoi dong nhan dan.

Chuong 11
THI/ANG TRITC HOI DONG NHAN DAN XA

Dieu 19. Che do, hinh thirc lam viec

1 Thuong true Hoi dong nhan dan hop thuong ky moi thang 01 lan hoac
khi can thiet hop dot xuat theo de nghi cua Chu tich Hoi dong nhan dan. Phien
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hop phai bao dam co it nhat hai phan ba tong so thanh vien Thubng true Hoi dong
nhan dan tham dir.

2. Thirbng true Hoi dong nhan dan thao luan tap the va quyet dinh theo da
so. Cac quyet dinh cua Thubng true Hoi dong nhan dan phai dupe qua nua tong
so thanh vien Thubng true Hoi dong nhan dan bieu quyet tan thanh. Truong hop
bieu quyet ngang nhau thi thuc hien theo y kien ma Chu tich Hoi dong nhan dan
da bieu quyet, ke ca trubng hop xin y kien bang van ban; thuc hien giai quyet
cong viec dung tham quyen, trinh tu, thu tuc theo quy dinh cua phap luat va Quy
che nay.

3. Thubng true Hoi dong nhan dan chiu trach nhiem va bao cao cong tac
trubc Hoi dong nhan dan; ban hanh van ban theo tham quyen va duqc su dung
con dau cua Hoi dong nhan dan de thuc hien nhiem vu, quyen han dugc giao.

Cac thanh vien Thubng true Hoi dong nhan dan chiu trach nhiem ca nhan
trubc Thubng true Hoi dong nhan dan ve viec thuc hien nhiem vu, quyen han
dugc Thubng true Hoi dong nhan dan phan cong.

4. Thubng true Hoi dong nhan dan lam viec thong qua cac hinh thuc sau
day:

a) Phien hop thubng ky, phien hop dot xuat;

b) Gui xiny kien bang van ban;

c) Hoi nghj;

d) Cac doan cong tac;

d) Cac hinh thurc hoat dong khac theo quy dinh cua phap luat.

Dieu 20. Phien hop Thubng true Hoi dong nhan dan

1. Chu tich Hoi dbng nhan dan quyet dinh ve thbi gian, chuong trinh, noi
dung, hinh thuc hop, thanh phan hop, trieu tap va chu toa phien hop Thubng true
Hoi dong nhan dan.

2. Thubng true Hoi dong nhan dan phan cong cac Ban cua Hoi dong nhan
dan xem xet, cho y kien cac noi dung trinh tai phien hop Thubng true Hoi dong
nhan dan.

3. Van phong Hoi dang nhan dan va Oy ban nhan dan co trach nhiem tham
muu noi dung, chuong trinh phien hop, ghi bien ban phien hop; chu tri hoan thien
cac thong bao, ket luan phien hop, luu giu ho so, tai lieu cua phien hop.

4. Trubng hop can thiet, can cu tinh hinh thuc te hoac theo de nghi cua
thanh vien Thubng true Hoi dong nhan dan, co quan, to chuc, ca nhan co lien
quan, Chu tich Hoi dong nhan dan xem xet, quyet dinh dieu chinh chuong trinh
phien hop.

5. Can cu vao chuong trinh phien hop cua Thubng true Hoi dong nhan dan,
Uy ban nhan dan va cac co quan, to chuc, ca nhan co lien quan chuan bi noi dung
trinh phien hop theo phan cong cua Thubng true Hoi dong nhan dan, bao dam
chat lugng va thbi gian theo quy dinh. Cac van ban, tai lieu phuc vu phien hop
dugc gui den Van phong Hoi dong nhan dan va Uy ban nhan dan de bao cao
Thubng true Hoi dong nhan dan nghien cuu trubc khi to chuc phien hop.

6. Trinh tu tien hanh phien hop cua Thubng true Hoi dong nhan dan dugc
thuc hien nhu sau:
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a) Chu toa phien hop phat bieu khai mac va gpi y nhung noi dung tap trung
thao luan;

b) Nguoi dung dau ca quan, to chuc trinh du thao nghi quyet, bao cao, de
an trinh bay To trinh dir thao nghi quyet, bao cao, de an de Thuong true Hoi dong
nhan dan xem xet, cho y kien;

c) Ban cua Hoi dong nhan dan trinh bay bao cao tham tra hoac bao cao y
kien nghien curu (neu co);

d) Thuong true Hoi dong nhan dan thao luan;

d) Dai bieu tham du phien hop dupe mbi phat bieu y kien (neu co);

e) Nguoi dung dau co quan, to chuc trinh du thao nghj quyet, bao cao, de
an phat bieu y klen tlep thu, giai trinh cac y kien cua Thuong true Hoi dong nhan
dan ve nhung van de con co y kien khac nhau (neu co);

g) Chu toa ket luan;

7. Thuong true Hoi dong nhan dan xem xet, quyet dinh ve viec moi co quan
bao chi tham du va dua tin noi dung phien hop (neu co).

Dieu 21. Van ban ket luan phien hop cua Thuong true Hoi dong nhan
dan

1 Can cu vao ket luan cua Chu toa phien hop, Van phong Hoi dong nhan
dan va Uy ban nhan dan chu tri, phoi hop voi Ban cua Hoi dong nhan dan dupe
phan cong chu tri tham tra xay dung du thao thong bao ket luan cua Thuong true
Hoi dong nhan dan trinh Chu tich Hoi dong nhan dan xem xet, quyet dinh hoac
trinh Chu toa phien hop (trubng hop la Pho Chu tich Hoi dong nhan dan) xem xet,
cho y kien trubc khi trinh Chu tich Hoi dong nhan dan xem xet, quyet dmh.

2. Thuong true Hoi dong nhan dan ban hanh van ban Thong bao ket luan
gui den co quan, to chuc, ca nhan co lien quan de to chuc thuc hien (neu co).

Dieu 22. Trinh ty, thu tuc Thuong true Hoi dong nhan dan cho y kien,
quyet djnh bang van ban

1 Trubng hop khong to chuc dupe phien hop (do thien tai, dich benh hoac
tinh trang khan cap khac) hoac tuy vao tinh chat, noi dung trinh Thuong true Hol
dong nhan dan (nhu: quyet dinh so lupng thanh vien cac Ban cua Hoi dong nhan
dan; phe chuan danh sach va viec cho thoi lam Pho Trubng Ban, Uy vien cua Ban
cua Hoi dong nhan dan trong so dai bieu Hoi dong nhan dan theo de nghi cua
Trubng Ban Hoi dong nhan dan; cac van ban tham gia gop y, bao cao cua Thuong
true Hoi dong nhan dan; phe chuan viec cho thoi giu chuc vu, cho tu chuc doi voi
nguoi giu chuc vu do Hoi dong nhan dan bau trong thoi gian Hoi dong nhan dan
khong hop...), Thuong true Hoi dong nhan dan tu minh hoac theo de nghl cua co
quan chu tri noi dung trinh quyet dinh viec Iay y kien Thuong true Hoi dong nhan
dan bang van ban.

2. Ho so, tai lieu trinh Thuong true Hoi dong nhan dan xem xet, cho y kien,
quyet dinh bang van ban gom:

a) Van ban de nghi hoac To trinh cua co quan trinh xin y kien;

_b) Du thao nghi quyet hoac van ban tra Ib| cua Thuong true Hoi dong nhan
dan ve noi dung Xin'y kien; phieu bieu quyet bang van ban (neu co);

c) Du thao ket luan cua Thuong true Hoi dong nhan dan (neu C0);
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d) Cac tai lieu khac co lien quan (neu co).

3. Trinh tu Thudng true Hoi dong nhan dan xem xet, cho y kien bang van
ban thuc hien nhu sau: 9 .

a) Van phong Hoi dong nhan dan va Uy ban nhan dan gui ho so, tai lieu
trinh Thuong true Hoi dong nhan dan xem xet, cho y kien, quyet dinh bang van
ban tai cac thanh vien Thudng true Hoi dong nhan dan, dong thdi gui Ban cua
Hoi dong nhan dan de tham tra (neu can thiet);

b) Tren co so ho so, tai lieu vay kien tham tra cua Ban cua Hoi dong nhan
dan (neu co), thanh vien Thudng true Hoi dong nhan dan cho y kien vao dir thao
nghi quyet, de an, bao cao va phieu bieu quyet bang van ban, gui ve Van phong
Hoi dong nhan dan va Uy ban nhan dan de tong hap;

¢) Van phong Hoi dong nhan dan va Uy ban nhan dan tong hop ket qua
bieu quyet bang phieu, y kien cua cac thanh vien Thuong true Hoi dong nhan dan
bao cao Thudng true Hoi dong nhan dan va gui Ban cua Hoi dong nhan dan dupe
phan cong tham tra (néu co);

d) Co quan trinh co trach nhiem nghien cuu, tiep thu, giai trinh, chinh ly dir
thao nghi quyet, de an, bao cao;

d) Ban cua Hoi dong nhan dan duac phan cong tham tra hoac Van phong
Hoi dong nhan dan va Uy ban nhan dan thuc hien ra soat, trinh Chu tich Hoi dong
nhan dan ky ban hanh nghi quyet cua Thudng true Hoi dong nhan dan khi bao
dam dieu kien theo quy dinh.

Dieu 23. Trach nhiem cua Chu t|ch Hoi dong nhan dan, Pho Chu tjch
Hoi dong nhan dan, Uy vien la Truong Ban cua Hoi dong nhan dan

1 Trach nhiem cua Chu tich Hoi dong nhan dan:

a) Thuc hien nhiem vu, quyen han theo quy dinh cua Hien phap, Luat To
chgc chinh quyen dia phuang, cac quy dinh cua phap luat co lien quan va Quy
che nay;

b) Lanh dao, chi dao viec thuc hien nhiem vu, quyen han cua Thudng true
Hoi dong nhan dan;

c) Chu tich Hoi dong nhan dan chiu trach nhiem ca nhan trude Thudng true
Hoi dong nhan dan ve viec thuc hien nhiem vu, quyen han duac phan cong; chiu
trach nhiem tap the trude Hoi dong nhan dan ve viec thuc hien nhiem vu, quyen
han cua Thudng true Hoi dong nhan dan.

2. Pho Chu tich Hoi dong nhan dan thuc hien nhiem vu, quyen han theo
phan cong cua Chu tich Hoi dong nhan dan; chiu trach nhiem ca nhan trude Chu
tich Hoi dong nhan dan ve viec thuc hien nhiem vu, quyen han duac phan cong;
chiu trach nhiem tap the ve viec thuc hien nhiem vu, quyen han cua Thudng true
Hoi dong nhan dan.

3. Uy vien la Truong Ban cua Hoi dong nhan dan thuc hien nhiem vu, quyen
han theo phan cong cua Thudng true Hoi dong nhan dan; chiu trach nhiem tap the
ve viec thuc hien nhiem vu, quyen han cua Thudng true Hoi dong nhan dan; chiu
trach nhiem ca nhan trude Thudng true Hoi dong nhan dan ve viec thuc hien
nhiem vu, quyen han duac Thudng true Hoi dong nhan dan phan cong.

Dieu 24. Che do thong tin, bao cao cua Thudng true Hoi dong nhan
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dan

1. Thuc hien che do bao cao cua Hoi dong nhan dan, Thudng true Hoi dong
nhan dan vdi Thudng true Hoi dong nhan dan, Uy ban nhan dan tinh va cac co
quan theo quy dinh cua phap luat.

2. Thuc hien che do thong tin den Nhan dan, cong khai tren cac phuong
tien thong tin dai chung, trang thong tin dien tu ve tinh hinh to chuc va hoat dong
cua Hoi dong nhan dan, Thudng true Hoi dong nhan dan; ve viec giai quyet y
kien, kien nghi cua cu tri.

3. Thudng true Hoi dong nhan dan yeu cau cac co quan cung cap thong tin
phuc vu hoat dong cua Hoi dong nhan dan, Thudng true Hoi dong nhan dan.

4. Thudng true Hoi dong nhan dan quyet dinh ve tham quyen, noi dung
phat ngon, cung cap thong tin cho bao chi trude moi lan hop bao (neu co). Ngudi
phat ngon chiu trach nhiem trude phap luat, trude Chu tich Hoi dong nhan dan,
Thudng true Hoi dong nhan dan ve noi dung phat ngon va thong tin cung cap cho
bao chi.

Chuong IV
BAN CUA HOI DONG NHAN DAN CAP XA

Dieu 25. Che do, hinh thuc lam viec

1. Ban cua Hoi dong nhan dan lam viec theo che do tap the, quyet dinh theo
da so; thuc hien giai quyet cong viec dung tham quyen, trinh tu, thu tuc theo quy
dinh cua phap luat va Quy che nay.

2. Ban cua Hoi dong nhan dan chiu trach nhiem va bao cao cong tac trude
Hoi dong nhan dan, Thudng true Hoi dong nhan dan (bao cao djnh ky hoac dot
xuat); ban hanh van ban va duoc su dung con dau cua Hoi dong nhan dan de thuc
hien nhiem vu, quyen han duoc giao.

3. Ban cua Hoi dong nhan dan lam viec thong qua hinh thuc to chuc phien
hop thudng Ky, phien hop dot xuat, gui xin y kien bang van ban, to chuc hoi nghi,
to chuc cac doan cong tac va cac hinh thuc hoat dong khac theo quy dinh cua phap
luat.

Dieu 26. Pham vi, ITnh vuc phu trach cua cac Ban cua Hoi dong nhan
dan

1. Ban Kinh te - Ngan sach cua Hoi dong nhan dan phu trach cac ITnh vuc:
quy hoach, quy hoach do thi, phat trien ha tang ky thuat va ha tang xa hoi tren dia
ban, ke hoach, dau tu, tai chinh, ngan sach, lien ket, hop tac giua cac don vi hanh
chinh; dat dai, tai nguyen, moi trudng, nong, lam, ngu nghiep, cong nghiep,
thucmg mai, dich vu, du lich, xay dung va giao thong d dia phuong;

2. Ban Van hoa - Xa hoi cua Hoi dong nhan dan phu trach cac ITnh vuc: to
chuc va bao dam viec thi hanh Hien phap, phap luat; to chuc bo may va xay dung
chinh quyen; giao due, y te, van hoa, xa hoi, the due, the thao; khoa hoc, cong
nghe, thong tin, doi mdi sang tao, chuyen doi so; quoc phong, an ninh, dan toe va
ton giao d dia phuong.

Dieu 27. Trinh tu, thu tuc tham tra de an, bao cao, du thao nghj quyet
cua cac Ban cua Hoi dong nhan dan

1 Cham nhat la 15 ngay trude ngay khai mac ky hop cua Hoi dong nhan
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dan, co quan, to chuc, ca nhan trinh du thao nghi quyet, de an, bao cao phai gui
ho so dir thao nghi quyet, de an, bao cao den Ban cua Hoi dong nhan dan dupe
phan cong tham tra. Ho so du thao nghi quyet, de an, bao cao gui tham tra dupe
thuc hien theo quy dinh cua Luat Ban hanh van ban quy pham phap luat, cac quy
dinh khac co lien quan va theo yeu cau cua Thuong true Hoi dong nhan dan.

2. Ban cua Hoi dong nhan dan to chuc phien hop toan the de tham tra nghi
quyet, de an, bao cao duoc phan cong theo trinh tir sau day:

a) Dai dien co quan, to chuc, ca nhan trinh du thao nghi quyet, de an, bao
cao trinh bay;

b) Dai dien Ban trinh bay bao cao tham tra hoac y kien cua Ban (neu co);

c) Tap the Ban thao luan;

d) Dai dien co quan, to chuc huu quan phat bieu y kien;

d) Dai dien co quan, to chuc, ca nhan trinh dir thao nghi quyet, de an, bao
cao phat bieu y kien (neu co);

e) Chu toa phien hop ket luan;

g) Tap the Ban bieu quyet.

3. Bao cao tham tra phai the hien ro quan diem cua co quan tham tra ve
nhung van de thuoc noi dung tham tra dupe thuc hien theo quy dinh cua Luat Ban
hanh van ban quy pham phap luat va cac van ban hubng dan thi hanh; dupe gui
den Thuong true Hoi dong nhan dan cham nhat la 05 ngay lam viec trubc ngay
khai mac ky hop Hoi dong nhan dan, dong thbi phai gui den co quan trinh du thao
nghi quyet, de an, bao cao.

Dieu 28. Viec to chirc phien hop toan the Ban cua Hoi dong nhan dan
va viec xem Xxet, cho y kien bang van ban

1. Truong Ban cua Hoi dong nhan dan quyet dinh trieu tap phien hop toan
the de xem xet, thao luan, quyet dinh cac noi dung thuoc tham quyen hoac cac noi
dung theo phan cong cua Thuong true Hoi dong nhan dan; phan cong Pho Truong
Ban, Uy vien cua Ban du thao noi dung trinh phien hop toan the cua Ban hoac
chuan bi y kien cua Ban tra loi cac co quan.

2. Trinh tu to chuc phien hop toan the Ban cua Hoi dong nhan dan dupe
thuc hien tuong tu nhu quy dinh tai khoan 2 Dieu 27 cua Quy che nay.

3. Can cu ket luan phien hop toan the cua Ban, Truong Ban phan cong Pho
Truong Ban chu tri hoan thien du thao cac van ban da cho y kien ve noi dung
phien hop theo tham quyen, trinh Truong Ban xem Xxet, quyet dinh.

4. Truong hop khong to chuc dupe phien hop toan the Ban cua Hoi dong
nhan dan (do thien tai, dich benh hoac tinh trang khan cap khac) hoac tuy vao tinh
chat, noi dung, Truong Ban cua Hoi dong nhan dan xem xet, quyet dinh viec xin
y kien bang van ban.

Trinh tu, thu tuc Ban cua Hoi dong nhan dan xem xet, cho y kien bang van
ban dupe thuc hien nhu sau:

a) Truong Ban cua Hoi dong nhan dan phan cong Pho Truong Ban, Uy vien
cua Ban nghien cuu, xay dung du thao van ban cua Ban;

b) Pho Truong Ban, Uy vien cua Ban dupe giao nhiem vu nghien cuu gui
ho so, tai lieu, phieu xin y kien de cac thanh vien cua Ban cua Hoi dong nhan dan
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xem xet, cho y kien va bieu quyet bang van ban;

¢) Pho Truong Ban, Uy vien cua Ban cua Hoi dong nhan dan dupe giao
nhiem vu nghien cuu tong hop y kien, bieu quyet cua thanh vien Ban, hoan thien
du thao van ban va bao cao Truong Ban xem xet quyet dinh ky ban hanh;

d) Truong Ban cua Hoi dong nhan dan ky van ban gui den Thubng true Hoi
dong nhan dan, cac co quan, to chuc co lien quan;

d) Co quan trinh co trach nhiem nghien cuu, tiep thu, giai trinh, chinh ly du
thao nghi quyet, de an, bao cao (neu co).

Dieu 29. Trach nhiem cua Truong Ban, Pho Truong Ban va cac Uy
vien

1. Trach nhiem cua Truong Ban:

a) Thuc hien cac nhiem vu, quyen han cua Truong Ban theo quy dinh cua
phap luat co lien quan thuoc linh vuc Ban phu trach, cac nhiem vu dupe Thubng
true Hoi dong nhan dan phan cong;

b) Phu trach chung, chi dao, dieu hanh cong viec cua Ban; chju trach nhiem
tap the truoc Hoi dong nhan dan, Thubng true Hoi dong nhan dan ve hoat dong
cua Ban; chiu trach nhiem ca phan truoc Ban, Thubng true Hoi dong nhan dan ve
viec thuc hien nhiem vu, quyen han cua Truong Ban;

c) Thay mat Ban trinh bay bao cao truoc Hoi dong nhan dan, Thubng true
Hoi dong nhan dan;

d) Cung cap thong tin ve hoat dong cua Ban cho cac co quan bao chi (neu
CO yeu cau);

d) Xu ly van ban di, den cua Ban;

e) Ky van ban cua Ban.

2. Trach nhiem cua Pho Truong Ban:

a) Thuc hien nhiem vu, quyen han theo phan cong cua Truong Ban,

b) Chiu trach nhiem tap the truoc Hoi dong nhan dan, Thubng true Hoi
dong nhan dan ve viec thuc hien chuc nang, nhiem vu cua Ban; chiu trach nhiem
ca nhan truoc Truong Ban va Ban ve viec thuc hien nhiem vu, quyen han dupe
phan cong;

¢) Ky cac van ban cua Ban theo phan cong cua Truong Ban.

3. Trach nhiem cua ngy vien:

a) Thuc hien nhiem vu, quyen han theo phan cong cua Truong Ban hoac
Pho Truong Ban;

b) Chiu trach nhiem tap the truoc Hoi dong nhan dan, Thubng true Hoi
dong nhan dan ve viec thuc hien nhiem vu, quyen han cua Ban; chiu trach nhiem
ca nhan ve viec thuc hien nhiem vu, quyen han dupe Truong Ban va Pho Truong
Ban phan cong.

Chtrong V
TO DAI BIEU HOI DONG NHAN DAN CAP XA
Dieu 30. Trach nhiem cua To dai bieu Hoi dong nhan dan
.1 Thuc hien nhiem vu, quyen han theo quy dinh cua phap luat, hubng dan
cua Uy ban Thubng vu Quoc hoi, cac quy dinh phap luat co lien quan va theo sir
phan cong cua Thubng true Hoi dong nhan dan.
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2. Thuc hien giam sat ve cac van de do Hoi dong nhan dan hoac Thuang
true Hoi dong nhan dan phan cong theo quy dinh cua Luat Hoat dong giam sat
cua Quoc hoi va Hoi dong nhan dan va cac van ban huang dan thi hanh.

3. To chuc cho dai bieu Hoi dong nhan dan tiep xuc cu tri, tong hop y kien,
kien nghi cua curtri truac ky hop Hoi dong nhan dan.

Dieu 31. Trach nhiem cua To trurung, To pho To dai bieu Hoi dong
nhan dan

1. Trach nhiem cua To trucmg To dai bieu Hoi dong nhan dan:

a) Dieu hanh va chiu trach nhiem chung ve hoat dong cua To dai bieu Hoi
dong nhan dan truac Hoi dong nhan dan va Thuang true Hoi dong nhan dan;

b) Chu tri dieu hanh cac phien hop To; thay mat To dai bieu Hoi dong nhan
dan ky cac van ban cua To;

¢) Thuang xuyen giu MOi lien he vai Thuang true Hoi dong nhan dan, Ban
Thuang true Uy ban Mat tran To quoc Viet Nam cung cap va cac ca quan, to chuc
lien quan.

2. To pho To dai bieu Hoi dong nhan dan co trach nhiem thyc hien nhiem
vu, quyen han khi dugc To truang phan cong.

Chirong VI
TO CHtTC THI/C HIEN

Dieu 32. Higu lige thi hanh

HDND xa, Thuong true HDND xa, cac Ban cua HDND xa, To dai bieu
HDND xa, dai bieu HDND xa, UBND xa, UBMTTQ xa va cac ca quan, to chuc
co lien quan co trach nhiem thuc hien Quy che nay. Trong qua trinh thyc hien
Quy che, neu co noi dung can thay doi cho phu hop vai tinh hinh thyc te cua dia
phuong, Thuang true HDND trinh HDND xem xet, quyet dinh./.





