
THU’O’NG TRlTC HDND - UBND 
XA NGUYEN TRAI
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So: 04 /QCPH-TTHDND-UBND Nguyen Trai, ngay 17 thang 4 nam 2026

QUY CHE

Phoi hop hoat dong giira Thirong true Hoi dong nhan dan xa 
va Uy ban nhan dan xa Nguyen Trai

Can cu Luat To chuc chink quyen rfia phuemg ngay 16/6/2025;
y 9 r  9 y

Can cu Luat Bau cu dai bieu Quoc hoi va dai bieu Hoi dong nhan dan ngay
__ 9 9  r  y y 9

25 thang 6 nam 2015; Luat sua doi, bo sung mot so dieu cua Luat Bau cu dai bieu
r  •? y

Quoc hoi va dai bieu Hoi dong nhan dan ngay 24 thang 6 nam 2025;

Can cu Luat Hoat dong giam sat cua Quoc hoi va Hoi dong nhan dan ngay 
10/12/2025;

Can cuN ghi quyet 114/NQ-UBTVQH15 ngay 24 thang 12 nam 2025 cua Uy
r  y  r  r>j

ban Thucmg vu Quoc hoi ve viec quy dinh chi tiet va huong dan thi hanh luat hoat
r  y y

dong giam sat cua quoc hoi va hoi dong nhan dan ve hoat dong giam sat cua hoi
y

dong nhan dan;
Can cu Nghi quyet lien tick sd 72/2025/NQLT/UBTVQH15-CP-DCTUBTWMTTQVN 

ngay 20 thang 02 nam 2025 cua Uy ban Thucmg vu Quoc hoi - Chink phu - Doan
9 9 r  r 9

Chu tick Uy ban Trung ucmgMat tran To quoc Viet Nam quy dinh chi tiet viec to chuc 
tiep xuc cu tri cua dai bieu Quoc hoi va dai bieu Hoi dong nhan dan cac cap;

Can cu Nghi quyet so 12/NQ-HDND ngay 30 thang 3 nam 2026 cua Hoi dong
y r  y ~

nhan dan xa ve viec ban hanh Quy che lam viec cua Hoi dong nhan dan xa Nguyen 
Trai khoaXXI, nhiem ky 2026-2031;

y  9 r+j r

Thucmg true Hoi dong nhan dan xa va Uy ban nhan dan xa Nguyen Trai thong 
nhat ban hanh Quy che phoi hap hoat dong vai cac noi dung sau:

Chmyng I

QUY DINH CHUNG 

Dieu 1. Pham vi phoi hop

Thong qua Quy che nay, Thucmg true Hoi dong nhan dan (HDND) xa va Uy
r r  y r  r

ban nhan dan (UBND) xa thong nhat ve nguyen tac, noi dung, phuong thuc phoi 
hop; trach nhiem cua cac ben trong viec phoi hop de to chuc thuc hien tot nhung 
cong viec co lien quan den chuc nang, nhiem vu, quyen han cua Thucmg true 
HDND xa va UBND xa Nguyen Trai theo quy dinh cua phap luat.

Dieu 2. Nguyen tac phoi hop
r  r

1. Dam bao tinh thong nhat, dan chu, tuan thu dung trinh tu, thu tuc, thoi han 
giai quyet cong viec theo quy dinh cua Dang, Hien phap, phap luat cua Nha nuoc,
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r  r

Quy che lam viec cua Dang uy xa va theo quy che nay.

2. Chu dong, kip thdi de cung trien khai thuc hien cong viec lien quan den 
nhiem vu, quyen han cua moi ca quan theo quy dinh phap luat va quy che nay.

_ _  \ 9 f  -y

3. Tao dieu kien de cac co quan thuc hien tot chuc nang, nhiem vu va quyen 
han theo quy dinh.

4. Bao dam tuan thu day du trinh tu, thu tuc, tham quyen trong hoat dong 
giam sat cua HBND theo quy dinh cua phap luat; bao dam khong trung lap ve noi 
dung, doi tuong, thdi gian giua hoat dong giam sat cua HDND voi hoat dong kiem 
tra cua UBND.

Dieu 3. Noi dung phoi hop

Thudng true HDND xa va UBND xa phoi hop trong cac hoat dong:

1. Hoat dong truoc Ky hop
r  9 _  __

a) Du kien noi dung, chuong trinh va thdi gian to chuc cac ky hop HDND xa.
9 r r  r

b) To chuc hoat dong tiep xuc cu tri va giai quyet kien nghi cua cu tri.
r  r

c) Xay dung nghi quyet quy pham phap luat cua HDND xa (doi voi noi dung 
do UBND xa trinh).

d) Chuan bi cac Td trinh, Bao cao, De an, du thao Nghi quyet trinh ky hop 
HDND xa.

2. Hoat dong trong Ky hop

Thuc hien cac noi dung tai ky hop.

3. Hoat dong sau Ky hop

To chuc trien khai thuc hien cac Nghi quyet cua HDND xa.

4. Hoat dong giua hai Ky hop
r  __

a) Giai quyet cac cong viec trong thdi gian giua hai ky hop HDND xa.

b) Tiep cong dan, giai quyet don khieu nai, to cao, kien nghi, phan anh cua 
cong dan.

9 r  9

c) Xay dung va to chuc thuc hien chuong trinh, ke hoach giam sat, kiem tra 
theo chuc nang, nhiem vu cua hai ben.

r  p 9

d) Phoi hop trong xay dung, quyet dinh va to chuc thuc hien chuong trinh 
giam sat hang nam cua HDND va Thudng true HDND; td chuc cac hoat dong giam

\  r  r  r  r

sat chuyen de, chat van, xem xet bao cao, giam sat viec giai quyet kien nghi cu tri 
va tai giam sat theo quy dinh cua phap luat.

d) Td chuc hoi nghi, cuoc hop va che do thong tin.
y r r

e) Cac cong tac khac khi co de nghi phoi hop cua cac co quan ky quy che.

Dieu 4. Phuong thuc phoi hop

Thudng true HDND xa va UBND xa phoi hop thong qua cac phuong thuc sau:
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a) Trao doi thong tin, cung cap tai lieu, thong nhat ke hoach, bien phap to 
chuc trien khai thuc hien cac cong viec co lien quan.

b) Phan cong dai dien Thuong true HDND xa, UBND xa tham du cac cube 
hop cua nhau hoac tham gia cac hoat dong phoi hop giua hai ben.

c) Chi dao cac co quan, to chuc, ca nhan thuoc pham vi quan ly thirc hien nhiem
r  r r

vu phoi hop theo su thong nhat cua Thuong true HDND xa va UBND xa.

Chtrong II

QUY DINH CU THE 

Muc 1. Hoat dong trirbc ky hop

Dieu 5. Phoi hop trong viec do kien noi dung, chuong trinh, thoi gian to 
chuc cac ky hop HDND xa

r

1. Doi vbi ky hop thuong le
r \  r  7

a) Can cu Nghi quyet ve ke hoach to chuc cac ky hop thuong le cua HDND
r

xa da dupe thong qua tai ky hop thuong le cuoi nam truoc cua HDND xa; tren co 
so cac noi dung dang ky xay dung nghi quyet da dupe Thuong true HDND xa chap 
thuan va cac noi dung dieu chinh, bo sung theo de nghi cua UBND xa; Thuong

r 7

true HDND xa chu tri, phoi hop voi UBND xa, Ban Thuong true Uy ban Mat tran
7 r 7

To quoc Viet Nam xa va cac co quan, don vi co lien quan to chuc Hoi nghi lien
7 r  r  r  7

tich de ban, thong nhat du kien noi dung, chuong trinh, thoi gian to chuc ky hop 
thuong le cua HDND xa va giao nhiem vu chuan bi cho cac co quan, don vi lien 
quan.

Sau Hoi nghi lien tich, Thuong true HDND xa co van ban bao cao xin y kien 
cua Thuong true Dang uy, Ban Thuong vu Dang uy xa sau do ban hanh Ke hoach

7

to chuc ky hop thuong le cua HDND xa gui UBND xa va cac co quan, don vi lien 
quan de to chuc thirc hien.

7 r

Viec to chuc ky hop thuong le cuoi nam cua HDND xa phai hoan thanh truoc 
ngay 20/12.

r

b) Nhirng noi dung UBND xa du kien trinh ky hop HDND xa phat sinh sau 
Hoi nghi lien tich, Thuong true HDND xa xem xet, quyet dinh dua vao du kien 
chuong trinh ky hop neu dap ung du cac dieu kien ve quy trinh, thu tuc, ho so va 
bao dam thoi gian de Thuong true HDND xa giao cac Ban HDND xa thuc hien 
viec tham tra theo quy dinh cua luat.

'  • • > 7 r  r

2. Doi voi ky hop chuyen de, ky hop de giai quyet cong viec phat sinh dot xuat

a) Trong thoi gian giua 02 ky hop thuong le cua HDND xa, Thuong true 
HDND xa tu minh hoac theo de nghi cua Chu tich UBND xa hoac theo yeu cau 
cua it nhat mot phan ba tong so dai bieu HDND xa quyet dinh trieu tap ky hop 
chuyen de cua HDND xa de giai quyet cong viec phat sinh, dot xuat.

b) Can cu tinh hinh thuc te, Thuong true HDND xa co the phoi hop vbi UBND 
xa to chuc Hoi nghi lien tich thong nhat du kien noi dung, chuong trinh ky hop va chi
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7 7
dao cong tac chuan bi, to chuc ky hop theo quy dinh cua phap luat.

c) Thudng true HBND xa dir kien noi dung, chirong trinh to chuc ky hop tren 
co sd de nghi cua UBND xa hoac cac dai bieu HDND xa va theo yeu cau tinh hinh 
thuc tien; phan cong cac co quan, to chuc, ca nhan chuan bi noi dung trinh ky hop 
HBND xa theo quy dinh cua phap luat; ban hanh van ban to chuc ky hop cua

r

HBND xa va du kien noi dung, chuong trinh ky hop gui UBND xa va cac co quan 
lien quan de to chuc thuc hien.

d) UBND xa phoi hop chat che vdi Thudng true HDND xa trong cong tac 
chuan bi ky hop; phan cong va chi dao cac co quan chuyen mon thuoc UBND xa 
tham muu, chuan bi cac noi dung trinh HDND xa theo dung quy dinh cua phap luat

r

va du kien noi dung, chuong trinh ky hop.
_ 7 r r

3. Trong qua trinh chuan bi cac ky hop HDND xa, UBND xa thong nhat vdi
r  \  r

Thudng true HDND xa lira chon nhung van de xet thay dac biet quan trong hoac
? r \ \

nhay cam de bao cao xin y kien Thudng true Dang uy xa; khi can dieu chinh dir
r 7 7

kien noi dung, chuong trinh ky hop (bo sung, thay doi, rut noi dung), UBND xa
kip thdi co van ban gui Thudng true HDND xa, neu rd noi dung, can cu, ly do dieu

7 '

chinh de Thudng true HDND xa xem xet, quyet dinh.

Dieu 6. Phoi hop trong to chuc tiep xuc cu1 tri va giai quyet kien nghj cua 
cir tri

1. Trach nhiem cua Thudng true HDND xa

a) Trudc cac ky hop thudng le cua HDND xa, Thudng true HDND xa ban 
hanh Ke hoach tiep xuc cu tri gui UBND xa va cac to chuc, ca nhan co lien quan 
de phoi hop thuc hien; don doc UBND xa va cac co quan co trach nhiem bao cao

r r r  7 r

ket qua giai quyet cac kien nghi cua cu tri de phuc vu cho viec tiep xuc cu tri cua 
cac vi dai bieu HDND xa; phoi hop vdi UBND xa chi dao cac co quan cua HDND, 
UBND xa chuan bi tai lieu va cac dieu kien phuc vu tiep xuc cu tri cua cac vi dai 
bieu HDND xa va trien khai thuc hien kip thdi cong tac thong tin, tuyen truyen ve

r  r  7

hoat dong tiep xuc cu tri den cu tri, Nhan dan de theo doi, giam sat.

b) Thudng true HDND xa phan cong cac Ban cua HDND xa to chuc giam sat,
t r r  r

khao sat va mdi UBND xa tham gia giam sat, khao sat thuc te viec giai quyet kien 
nghi cua cu tri (khi can thiet).

r r

c) Cham nhat trudc 03 ngay lam viec, sau ngay tiep xuc cu tri va sau ky hop 
thudng le HDND, Thudng true HDND xa co trach nhiem tong hop y kien, kien 
nghi cua cu tri tir cac dai bieu HDND, To dai bieu HDND va Ban Thudng true UB

7 7 \ 7

MTTQVN xa, chuyen UBND xa va cac co quan co tham quyen de xem xet, giai
r 7 \

quyet, tra ldi theo tham quyen.
2. Trach nhiem cua UBND xa

a) Trudc khi tiep xuc cu tri, UBND xa gui cac tai lieu (gom Bao cao tom tat
r  7 r  r  r

tinh hinh thuc hien ke hoach phat trien kinh te - xa hoi, Bao cao ket qua giai quyet
r  r  r

doi vdi cac kien nghi cua cu tri neu tai cac ky hop trudc, Bao cao ket qua tra ldi y
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r  ?  r

kien cua dai bieu HDND xd tai ky hop trudc) den Thuong true HBND xa theo thbi 
han neu trong Ke hoach to chuc ky hop HDND xa va Ke hoach tiep xuc cu tri de 
Thudng true HDND xa chuyen den dai bieu HDND xa. Dam bao Bao cao tong hop 
ket qua giai quyet, tra loi kien nghi cua cu tri tai ky hop truoc, Bao cao ket qua tra 
Idi y  kien cua dai bieu HDND xd tai ky hop truoc gui den Thuong true HDND xa 
cham nhat la 30 ngay truoc ngay khai mac ky hop HDND. Noi dung Bao cao tong

r  r  r  9 7

hop ket qua giai quyet, tra loi kien nghi cua cu tri va dai bieu HDND xa phai the 
hien ro cac kien nghi da giai quyet xong; cac kien nghi dang giai quyet, dir kien 
thai gian hoan thanh; cac kien nghi se giai quyet, thbi han giai quyet; cac kien nghi 
giai trinh, thong tin lai voi cu tri.

b) Cu dai dien UBND xa, cac co quan chuyen mon co lien quan tham dir tiep 
xuc cu tri cua dai bieu HDND xa de giai quyet va tra loi kien nghi cua cu tri thuoc

> r

tham quyen giai quyet.

c) Chi dao Trung tarn Dich vu tong hop xa thong bao cong khai tren Cong 
thong tin dien tu cua xa va cac phuong tien thong tin dai chung 6 dia phuong ve

r  7  r

noi dung, thbi gian, hinh thuc tiep xuc cu tri; cac diem truy cap true tuyen, diem
r r  r  7 r \  y

tiep xuc true tiep dien ra tiep xuc de cu tri dupe biet; dong thbi, tuyen truyen, van
r  7 7  \  >

dong cu tri tham du tiep xuc cua dai bieu HDND xa; chuan bi day du cac dieu kien 
can thiet phuc vu dai bieu HDND xa tiep xuc cu tri. Yeu cau lanh dao cac thon, ap

> 7 r  r r r

tham du day du cac buoi tiep xuc cu tri, kip thbi giai quyet cac y kien, kien nghi
9 y r

cua cu tri thuoc tham quyen giai quyet. Chi dao cac co quan chuc nang bao dam an 
ninh, trat tu, an toan giao thong phuc vu hoat dong tiep xuc cu tri cua dai bieu HDND 
xa; bao dam cac dieu kien ky thuat, an toan thong tin mang, an ninh mang trong

7 r  r

trubng hop dai bieu HDND xa tiep xuc cu tri true tuyen.
r

d) Ngay sau khi nhan dupe kien nghi cua cu tri, UBND xa co van ban giao
r

nhiem vu cho cac co quan chuc nang giai quyet hoac tham muu cho UBND xa giai
r 9  \  y

quyet theo tham quyen. Van ban giao nhiem vu neu ro yeu cau, noi dung, thbi han
r  9 r r

giai quyet va dupe gui tbi Thuong true HDND xa de phoi hop don doc, giam sat
r

viec giai quyet.
7 r  r  r  r  9 ___ _____

Tong hop bao cao ket qua giai quyet y kien, kien nghi cu tri va dai bieu HDND
r 9 9

xa cua UBND xa gui van ban tra lbi den Thuong true HDND xa, To dai bieu 
HDND xa va Ban Thuong true UBMTTQVN xa, cac co quan, to chuc co lien quan 
va Ban Cong tac mat tran noi co cu tri phan anh, kien nghi de theo doi, giai thich 
cho cu tri theo quy dinh.

' r r
d) Tham gia giam sat, khao sat thuc te viec giai quyet kien nghi cua cu tri khi 

dupe Thuong true HDND xa mbi; tham dir phien hop cua Thuong true HDND xa 
ve giam sat viec giai quyet kien nghi cua cu tri, bao cao va giai trinh lam rd nhung

r  r  r

noi dung thuoc trach nhiem cua UBND xa lien quan den viec giai quyet kien nghi 
cua cu tri.

Dieu 7. Phoi hop trong viec xay dtrng nghj quyet quy pham phap luat cua 
HDND xa (doi voi noi dung do UBND xd trinh)



6

1. UBND xa trinh Thuang true HDND xa quyet dinh danh muc nghi quyet 
cua HDND xa quy dinh chi tiet Luat, Nghi quyet cua Quoc hoi, Phap lenh, Nghi

f  9 r  r

quyet cua Uy ban Thuang vu Quoc hoi, Lenh, Quyet dinh cua Chu rich nuac, Nghi 
dinh, Nghj quyet cua Chinh phu, Quyet dinh cua Thu tuang Chinh phu, Thong tu 
cua Bo trudng, Thu truang ca quan ngang Bo.

Danh muc van ban quy dinh chi tiet phai neu ro ten van ban dugc quy dinh 
chi tiet; noi dung giao quy dinh chi tiet; ca quan chu tri soan thao, ca quan phoi 
hop; thai han trinh thong qua hoac ban hanh.

> r

2. Truong hop UBND xa de nghi xay dung nghi quyet quy pham phap luat 
cua H DND xa theo trinh tu, thu tuc thong thuang

Cham nhat la 15 ngay truac ngay khai mac ky hop HDND xa, UBND xa gui 
ho so du thao nghi quyet den Thuang true HDND xa de phan cong Ban cua HDND

9 \ 9 >

xa tham tra. Ho sa dir thao van ban gui tham tra dugc gui bang ban dien tu va 01
r \

ban giay gom:

- To trinh;
r r

- Du thao Nghj quyet (dong dau treo cua ca quan chu tri soan thao);

- Bao cao tong ket viec thi hanh phap luat hoac danh gia thuc trang quan he
r

xa hoi lien quan den du thao van ban kem phu luc ra soat cac chu truang, ducmg
r  _

loi cua Dang, van ban QPPL co lien quan;
r

- Ban so sanh, thuyet minh noi dung du thao;

- Ban danh gia thu tuc hanh chinh, viec phan cap, thuc hien nhiem vu, quyen
r r

han dugc phan cap (neu co);
9 r r  r  r

- Ban tong hop y kien, tiep thu, giai trinh y kien gop y va phan bien xa hoi doi 
vdi du thao Nghi quyet;

- Bao cao tham dinh;
r  r 9

- Bao cao tiep thu, giai trinh y kien tham dinh.

3. Truang hgp UBND xa de nghj xay dung nghi quyet quy pham phap luat 
cua HDND xa theo trinh tu, thu tuc rut ggn

a) UBND xa trinh Thuang true HDND xa quyet dinh viec ap dung trinh tu, 
thu tuc rut ggn trong xay dung, ban hanh nghi quyet cua HDND xa. Van ban de 
nghj up dung trinh tu, thu tuc, rut ggn gom cac noi dung theo quy dinh 
tai khoan 3 Dieu 51 Luat Ban hanh van ban quy pham phap luat nam 2025 da dugc 
sua doi, bo sung bai Luat so 87/2025/QH15 ngay 25/6/2025 (sau day goi tat la 
Luat) gom cac noi dung sau:

> r  ? y ^

- Su can thiet ban hanh, trong do neu ro van de phat sinh trong thuc tien, du 
bao tac dong tieu cue doi vai doi tugng chiu su tac dong true tiep cua van ban va

9 F

hau qua co the xay ra neu khong kip thai ban hanh van ban quy pham phap luat de
r

giai quyet;
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„  > r

- Pham vi dieu chinh, doi tugng ap dung;
r

- Du kien noi dung chinh cua van ban quy pham phap luat;

- Can cu ap dung trinh tu, thu tuc rut gon quy dinh tai khoan 1 Dieu 50 cua Luat.

b) UBND xa gui ho so du thao nghi quyet den Thudng true HDND xa de giao 
Ban cua HDND xa tham tra. Ho so du thao van ban gui tham tra dupe gui bang 
ban dien tu va 01 ban giay. Ho so tham tra gom td trinh; du thao van ban; bao cao 
tham dinh; bao cao tiep thu, giai trinh y kien tham dinh; ban so sanh, thuyet minh noi 
dung du thao; tai lieu khac (neu co).

c) Viec xem xet, thong qua dir thao nghi quyet thirc hien theo quy dinh cua
> r y

Luat. Ho so trinh dir thao nghi quyet bao gom: td trinh; du thao van ban; ban so
r 9 r

sanh, thuyet minh noi dung du thao; bao cao tham dinh; bao cao tiep thu, giai trinh 
y kien tham dinh; tai lieu khac (neu co). So luqng ban giay thirc hien theo Ke hoach 
hoac Thong bao to chuc Ky hop cua HDND xa.

Dieu 8. Phoi hup trong chuan bi cac bao cao, de an, du thao nghi quyet 
khac trinh ky hop HDND xa

1. Trach nhiem cua Thudng true HDND xa
7 > r

a) Chuan bi cac bao cao, ho so du thao nghi quyet trinh tai ky hop HDND xa
9 > __

thuoc tham quyen, trach nhiem cua Thudng true HDND xa.

b) Chi dao cac Ban cua HDND xa chuan bi cac bao cao cua Ban trinh tai ky
r

hop HDND xa theo quy dinh cua phap luat; phoi hop chat che vdi cac co quan cua
__ 9 >

UBND xa trong qua trinh xay dung va tham tra cac bao cao, de an, du thao nghi
r  y r  y r

quyet, nham bao dam chat luqng cac bao cao, de an, dir thao nghi quyet trinh ky 
hop HDND xa. Trong qua trinh tham tra mdi dai dien lanh dao UBND xa, lanh dao 
co quan chuyen mon lien quan thuoc UBND xa tham gia.

Trudng hop khong du ho so tai lieu hoac khong du thdi gian de tham tra thi 
Ban cua HDND xa bao cao Thudng true HDND xa co Van ban gui UBND xa de

9 9 9

bo sung hoac de lai ky hop sau (sau khi da trao doi vdi UBND xa).

c) Xem xet, cho y kien chi dao doi vdi ket qua tham tra cua cac Ban HDND 
xa trude khi trinh ky hop HDND xa. Trudng hop co quan tham tra co y kien khac 
vdi noi dung UBND xa trinh tai ky hop thi Thudng true HDND xa trao doi, thong

r r

nhat vdi UBND xa trude khi dua ra phuong an giai quyet.

2. Trach nhiem cua UBND xa

a) Chi dao cac co quan true thuoc: Tham muu cho UBND xa xay dung cac
y r

bao cao, de an, du thao nghi quyet do UBND xa trinh tai ky hop HDND xa, bao 
dam dung quy trinh, thu tuc, thdi han theo quy dinh cua phap luat va ke hoach cua 
Thudng true HDND xa; thudng xuyen trao doi thong tin, phoi hop chat che vdi cac

9 r  y B 9 r

Ban cua HDND xa ngay tir khi bat dau trien khai va trong suot qua trinh xay dung 
de an, du thao nghi quyet; mdi Ban cua HDND xa tham du cac cuoc hop do co

9 t r

quan tham muu cua UBND xa to chuc co lien quan den viec xay dung cac bao cao,
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\ r

de an, dir thao nghi quyet.

b) Mai dai dien Thubng true HBND xa, lanh dao cac Ban cua HBND xa co 
lien quan tham dir phien hop cua UBNB xa khi thao luan, xem xet cac bao cao, de

r

an, dir thao nghi quyet trinh HBNB xa.
r r  y r

c) Hop, thong nhat cac noi dung de an, du thao nghi quyet trinh ky hop HBNB
> f f

xa; gui bao cao, ho so du thao nghi quyet den Ban cua HBNB xa dupe Thubng 
true HBNB xa phan cong de tham tra bao dam thbi han theo dung ke hoach cua 
Thubng true HBNB xa ve to chuc ky hop HBNB xa.

Truong hop ho so du thao nghi quyet da dupe UBNB xa thong qua trubc khi 
co ke hoach cua Thubng true HBNB xa ve to chuc ky hop HBNB xa thi UBNB 
xa gui ho so den Thubng true HBNB xa de Thubng true HBNB xa phan cong Ban 
cua HBNB xa tham tra.

•} \

Truong hop dac biet do nguyen nhan khach quan, viec chuan bi bao cao, ho
F t  r 9

so du thao nghi quyet khong the bao dam thbi han theo ke hoach to chuc ky hop 
HBNB xa thi thirc hien theo su chi dao cua Thubng true Bang uy xa va sir thong 
nhat giua Thubng true HBNB xa vbi UBNB xa.

Cham nhat la 15 ngay trubc ngay khai mac ky hop HBND xa, UBND xa gui ho 
so du thao nghi quyet den Thubng true HBND xa de phan cong Ban cua HBND xa

•> y r •> t  \

tham tra. Ho so du thao nghi quyet ca biet de tham tra gom:
\ r

- To trinh HBND xa ve du thao nghi quyet;
> \  r

- Be an (trong trubng hop can thiet);
r  \  r

- Bao cao (doi vbi ho so quyet toan ngan sach va cac trubng hop khac phap 
luat co quy dinh);

- Dir thao nghi quyet;

- Tai lieu khac co lien quan (neu co).
> r

d) Hoan thien cac bao cao, ho so du thao nghi quyet, gui Thubng true HBND 
xa theo dung ke hoach cua Thubng true HBND xa ve to chuc ky hop HBND xa va 
quy dinh cua phap luat. Ho so du thao nghi quyet trinh ky hop HBND xa gom cac tai

F 9 I F  F

lieu nhu da guri den Ban cua HBND xa de tham tra. So lupng ban giay thuc hien theo 
Ke hoach hoac Van ban to chuc Ky hop cua HBND xa.

Muc 2. Hoat dong trong Ky hop 

Dieu 9. Phoi hop trong thuc hien cac noi dung tai ky hop

1. Trach nhiem cua Thubng true HBND xa

a) Mbi lanh dao UBND xa, Thu trubng cac co quan thuoc UBND xa tham du 
ky hop HBND xa.

b) Thong nhat vbi UBND xa ve nhung noi dung co lien quan de xay dung
y r 9

chuong trinh, kjch ban dieu hanh ky hop; bo tri thbi gian phu hop de lanh dao 
UBND xa, cac thanh vien UBND xa trinh bay bao cao, trinh dir thao nghi quyet,

/

S' ' \ HUfy
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giai trinh ve nhung noi dung dai bieu HDND xa quan tam, tra lai chat van tai ky 
hop; thong tin truac tai UBND xa ve chuang trinh, kich ban dieu hanh ky hop de 
UBND xa chi dao thanh vien UBND xa thuc hien dung chuang trinh, kich ban da

> r

de ra, bao dam thai gian va chat luong.

c) Chi dao Van phong HDND - UBND xa, cac Ban cua HDND xa phoi hap 
chat che vdi cac ca quan cua UBND xa trong viec tham muu Thuang true HDND 
xa va UBND xa chuan bj ky hop HDND xa; trien khai thuc hien tot cac noi dung 
dugc phan cong trinh tai ky hop HDND xa; phoi hap phuc vu tot ky hop HDND 
xa.

d) Chi dao Ban cua HDND xa dugc phan cong tham tra chu tri, phoi hgp vai 
Van phong HDND - UBND xa, ca quan cua UBND xa dugc phan cong chu tri tham

■\ r  r

muu xay dung ho so dir thao nghi quyet va giai trinh, tiep thu, chinh ly dir thao nghi
r  9 r

quyet truac khi HDND xa bieu quyet thong qua.

2. Trach nhiem cua UBND xa
\ /■

a) Phan cong nguai trinh bay bao cao, to trinh, de an, du thao nghi quyet tai 
ky hgp HDND xa va thong bao Thuang true HDND xa de xay dung chuang trinh,
kich ban dieu hanh ky hgp.

> _
b) Tham du day du cac ky hgp HDND xa va bao cao, giai trinh, lam ro nhung

9

noi dung dai bieu HDND xa quan tam trong qua trinh thao luan tai ky hgp.

c) Chi dao Van phong HDND - UBND xa va cac ca quan thuoc UBND xa phoi
9 9

hgp chat che vai cac Ban cua HDND xa trong viec tham muu chuan bi va trien khai 
thuc hien cac noi dung dugc phan cong trong chuang trinh ky hgp HDND xa; giup 
UBND xa giai trinh, tiep thu y kien thao luan cua dai bieu HDND xa; phoi hgp chinh

r  9 r  r  r

ly du thao nghi quyet truac khi HDND xa bieu quyet thong qua; phoi hgp phuc vu tot 
ky hgp.

Muc 3. Hoat dong sau Ky hop

Dieu 10. Phoi hgp to chuc trien khai thuc hien cac ngh| quyet cua HDND 
xa

1. Ngay sau ky hgp HDND xa, Thuang true HDND xa gui cac nghi quyet cua 
HDND xa den UBND xa de trien khai to chuc thuc hien va don doc, giam sat viec

r

thuc hien nghi quyet.
9 9  r

2. UBND xa chi dao, to chuc trien khai thuc hien cac nghi quyet cua HDND
r  9 r

xa; don doc, kiem tra cac ca quan, don vi trong viec thuc hien nghi quyet cua 
HDND xa; bao cao viec thuc hien nghi quyet cua HDND xa khi nhan dugc yeu 
cau cua ca quan co tham quyen.

3. Trong qua trinh trien khai thuc hien cac nghi quyet cua HDND xa, truang
r  > r  -\ r  9

hgp phat sinh van de vuang mac, kho khan can giai quyet, UBND xa trao doi vai 
Thuang true HDND xa de ban va thong nhat bien phap giai quyet dam bao kip 
thai, hieu qua, dung quy dinh.
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Muc 4. Hoat dong giua hai Ky hop

Dieu 11. Phoi hap giai quyet cac cong viec trong thm gian giira hai ky hop 
HDND xa

1. UBND xa co trach nhiem thuc hien cac quy trinh, thu tuc theo quy dinh cua 
phap luat, lap ho so trinh Thuong true HDND xa xem xet cho y kien hoac quyet 
dinh cac noi dung thuoc tham quyen cua Thucmg true HDND xa. Ho so trinh
—  X

Thuong true HDND xa gom:

a) To trinh hoac Van ban cua UBND xa, trong do neu ro: can cu phap ly, co 
so thuc tien, tinh cap bach, can thiet cua noi dung de nghi Thuong true HDND xa 
giai quyet; thoi gian thuc hien; cac dieu kien dam bao...

r t

b) Cac van ban cua co quan nha nuoc cap tren lam can cu, co so de trinh
r  r r

Thuong true HDND xa xem xet, cho y kien hoac quyet dinh doi voi nhung noi 
dung UBND xa trinh.

r

c) Van ban thong bao y kien cua Ban Thuong vu Dang uy hoac Thuong true
r ___

Dang uy xa (trong trubng hop phai xin y kien cua Ban Thuong vu Dang uy xa hoac 
Thuong true Dang uy xa theo Quy che lam viec cua Dang uy xa).

9 X

d) To trinh, bao cao, van ban tham dinh cua cac phong, ban ve noi dung trinh
r r

Thuong true HDND xa xem xet cho y kien hoac quyet dinh.

d) Cac van ban khac co lien quan.

2. Thuong true HDND xa giao cac Ban cua HDND xa tham tra, bao cao 
Thuong true HDND xa; tham muu Thucmg true HDND xa van ban tra loi UBND 
xa theo quy dinh cua phap luat.

3. UBND xa co trach nhiem to chuc trien khai thuc hien cac noi dung da duoc
r  r x

Thuong true HDND xa xem xet, giai quyet va bao cao ket qua ve Thuong true
9 X X

HDND xa; tong hop bao cao bang van ban voi HDND xa tai ky hop thuong le gan
r x r

nhat ve tinh hinh, ket qua thuc hien cac noi dung UBND xa da trinh Thuong true
r

HDND xa xem xet, giai quyet trong thoi gian giua hai ky hop cua HDND xa.

Dieu 12. Phoi hop trong hoat dong tiep cong dan, giai quyet don khieu 
nai, to cao, kien nghj, phan anh cua cong dan

1. Thuong true HDND xa phoi hop voi UBND xa chi dao Van phong HDND- 
UBND va cac co quan lien quan cua HDND xa, UBND xa chuan bi tot cac dieu 
kien de to chuc cho dai bieu HDND xa, lanh dao UBND xa tiep cong dan va tham 
muu, giup Thuong true HDND xa, UBND xa phan loai, xu ly don thu khieu nai,

r r

to cao, kien nghi, phan anh cua cong dan theo dung quy dinh.

2. Thuong true HDND xa va UBND xa thuong xuyen trao doi, kip thoi cung 
cap thong tin lien quan den viec ti§p cong dan, tiep nhan, xur ly, giai quyet don cua 
cong dan thuoc tham quyen, trach nhiem cua Thuong true HDND xa, UBND xa 
dam bao dung quy dinh.

3. Thuong true HDND xa cur dai dien tham gia To cong tac cua UBND xa ve
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1 » / \  > rkiem tra, ra soat, giai quyet vu viec khieu nai, to cao dong ngubi phirc tap, keo dai 
khi UBND xa co van ban de nghi.

4. Khi nhan dupe don cua cong dan do Thudng true HBND xa chuyen den, 
UBND xa co trach nhiem giai quyet va thong bao ket qua giai quyet bang van ban

r ___

den Thuong true HDND xa theo quy dinh.
9 r r

5. Thuong true HDND xa to chuc theo doi, don doc viec giai quyet don thu
r. r  r  t r

khieu nai, to cao, kien nghi, phan anh cua cong dan da chuyen den UBND xa.

6. Dinh ky 6 thang mot lan, UBND xa bao cao Thuong true HDND xa ve ket
• • r • r r rqua giai quyet khieu nai, to cao, kien nghi, phan anh do Thuong true HDND xa, 

dai bieu HDND xa chuyen den.

Dieu 13. Phoi hop trong xay dung va to chuc thuc hien chuo’ng trinh, ke 
hoach khao sat, giam sat, kiem tra

r

1. Nguyen tac xay dung chuong trinh giam sat
\ _ __

Viec xay dung chuong trinh giam sat hang nam cua HDND, Thuong true 
HDND phai bao dam:

- Bam sat chu truong cua Dang, chinh sach phap luat cua Nha nuoc, nghi 
quyet cua HDND xa;

r  \  rs, r

- Xuat phat tu yeu cau thuc tien quan ly nha nuoc tai dia phuong, nhung van
> 9

de noi com, buc xuc, dupe cu tri va Nhan dan quan tarn;

- Bao dam tinh kha thi, hieu qua, phu hop voi dieu kien nguon lire va nang
9

luc to chuc thuc hien;

- Khong trung lap ve noi dung, doi tupng, pham vi, thbi gian voi hoat dong 
kiem tra cua cac UBND xa.

2. Trach nhiem cua Thuong true HDND xa
r

a) Thuong true HDND xa gui UBND xa chuong trinh, ke hoach khao sat, 
giam sat cua HDND xa, Thuong true HDND xa; chi dao cac Ban cua HDND xa 
gui chuong trinh, ke hoach giam sat cua Ban den UBND xa va cac co quan thuoc

r  9

UBND xa co lien quan den noi dung giam sat de cac co quan kip thoi cap nhat 
thong tin va chu dong trong cong tac phoi hop thuc hien.

b) Thuong true HDND xa mbi dai dien UBND xa hoac dai dien co quan 
chuyen mon thuoc UBND xa phu trach lmh vuc tham gia cac Doan giam sat, khao 
sat ve nhung noi dung co lien quan.

c) Sau moi cuoc giam sat, Thuong true HDND xa gui Thong bao ket qua giam
F  9 \

sat den UBND xa va cac co quan, to chuc, ca nhan chiu su giam sat; dong thbi, 
theo doi, giam sat viec giai quyet cua co quan, to chuc, ca nhan chiu su giam sat 
doi voi nhung kien nghi Thuong true HDND xa neu trong Thong bao ket luan, bao

F

cao ket qua giam sat.

d) Thuong true HDND xa thuong xuyen trao doi thong tin voi UBND xa de
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\ r ____ r

dieu hoa, phoi hop hoat dong giam sat cua Ban HDND xa, bao dam tinh he thong,
tinh toan dien nhirng khong trung lap trong hoat dong giam sat cua cac co quan cua

> ?

HDND xa, dong thoi tranh trung lap vdi hoat dong kiem tra cua cac co quan chuyen 
mon thuoc UBND xa.

2. Trach nhiem cua UBND xa

a) UBND xa gui Thuong true HDND xa chuong trinh kiem tra hang nam; chi dao 
cac cor quan chuyen mon thuoc UBND xa gui Ban cua HDND xa phu trach lmh vuc

r 9 9

chuong trinh, ke hoach kiem tra de cac co quan kip thoi cap nhat thong tin va chu dong
r

trong cong tac phoi hop thuc hien.

b) UBND xa, cac ca quan, to chuc, ca nhan thuoc pham vi quan ly cua UBND 
xa co trach nhiem bao cao, cung cap tai lieu, giai trinh, tra loi chat van... theo dung 
noi dung, chuong trinh, ke hoach giam sat cua Thuong true HDND xa va thuc hien

> 9

day du cac noi dung khac thuoc trach nhiem cua co quan, to chuc, ca nhan chiu sir 
giam sat theo quy dinh cua phap luat.

c) Cu dai dien UBND xa tham gia hoac chi dao cac ca quan chuyen mon thuoc
UBND xa cu nguai dai dien ca quan tham gia cac Doan giam sat, khao sat cua

\ rThuong true HDND xa ve nhung noi dung co lien quan den trach nhiem quan ly 
cua minh theo yeu cau cua Thuong true HDND xa.

d) Mbi Thuong true HDND xa, Ban cua HDND xa phu trach lmh vuc tham
r 9 r

du mot so hoat dong kiem tra cua UBND xa co lien quan den nhiem vu giam sat 
cua Thuong true HDND xa va cac Ban cua HDND xa.

d) Gui cac van ban quy pham phap luat do UBND xa ban hanh den Thuong 
true HDND xa va Ban cua HDND xa phu trach lmh vuc de thuc hien nhiem vu 
giam sat.

e) Don doc, kiem tra cac co quan chuyen mon cua UBND xa, cac co quan, to 
chuc, ca nhan co lien quan giai quyet cac kien nghi sau giam sat, khao sat cua

r r  \

Thuong true HDND xa va bao cao ket qua giai quyet theo yeu cau cua Thuong 
true HDND xa.

g) UBND xa thuong xuyen trao doi thong tin voi Thuong true HDND xa de 
chi dao cac co quan cua UBND xa xay dung ke hoach cu the va to chuc thuc hien 
cac hoat dong kiem tra nham bao dam toan dien, can doi va khong chong cheo, 
trung lap vdi hoat dong giam sat cua HDND xa.

Dieu 14. Phoi hop trong to chuc hoi nghj, cuoc hop va che do thong tin

1. Thuong true HDND xa mdi:

a) Lanh dao UBND xa du: Hoi nghi thong nhat du kien noi dung, chuong 
trinh ky hop HDND xa; cac ky hop HDND xa.

b) Dai dien lanh dao UBND xa du: cac hoi nghi tiep xuc cu tri; cac phien giai 
trinh tai phien hop Thuong true HDND xa; cac cuoc giam sat cua HDND xa, 
Thuong true HDND xa.
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c) Dai dien lanh dao cac ca quan chuyen mon thuoc UBND xa dir cac cuoc 
hop, hoi nghi co lien quan.

2. UBND xa mdi Thudng true HDND xa, lanh dao cac Ban HDND xa dir cac 
cuoc hop, hoi nghi cua UBND xa lien quan den noi dung trinh ky hop HDND xa; 
cac cuoc hop, hoi nghi danh gia tinh hinh thuc hien nhiem vu phat trien kinh te - 
xa hoi hang thang, quy, 6 thang, mot nam; cac cuoc hop trien khai noi dung quan

r  y y f

trong lien quan den nhieu thanh phan, doi tugng chiu tac dong, cu tri, Nhan dan va 
du luan quan tam.

3. Thudng true HDND xa va UBND xa thudng xuyen trao doi, thong tin ve
f ^ y f  f

ke hoach va ket qua cong tac nham phoi hop thuc hien tot chuc nang, nhiem vu 
cua moi ben.

a) Thudng true HDND xa thong tin kip thdi bang van ban den UBND xa cac 
noi dung:

- Du kien noi dung, chuong trinh ky hop HDND xa.

- Cac nghi quyet cua HDND xa, Thudng true HDND xa.
F F 9 F F 9

- Ke hoach tiep xuc cu tri; Bao cao tong hop y kien, kien nghi cua cu tri; tong 
hop noi dung thao luan, phat bieu tai ky hop HDND xa va chat van cua dai bieu 
HDND xa; tong hop bao cao tai cac phien thao luan To tai Ky hop HDND xa.

F F

- Bao cao ket qua giam sat va kien nghi sau giam sat cua Thudng true HDND 
xa, cac Ban HDND xa.

F

- Thong bao Ket luan giam sat, khao sat cua Thudng true HDND xa, cac Ban 
HDND xa.

> F

b) UBND xa thong tin kip thdi bang van ban den Thudng true HDND xa cac 
noi dung:

- Cac van ban quy pham phap luat do UBND xa ban hanh;
\ F

- Cac bao cao, de an, td trinh, du thao nghi quyet cua UBND xa trinh HDND 
xa;

- Cung cap hoac chi dao co quan chuyen mon thuoc UBND xa cung cap bao 
cao va tai lieu lien quan khi co de nghi cua Thudng true HDND xa;

- Ket qua giai quyet y kien, kien nghi cua cu tri; ket qua tra ldi chat van cua 
dai bieu HDND xa;

- Ket qua phien hop cua UBND xa va cac van ban chi dao dieu hanh cua 
UBND xa, lanh dao UBND xa lien quan den nhieu thanh phan, doi tuong chiu tac 
dong, du luan quan tam; Thong bao ket luan cua lanh dao UBND xa ve ket qua 
tiep cong dan, giai quyet don thu khieu nai, td cao, kien nghi, phan anh cua cong 
dan va cac van ban, tai lieu khac theo quy dinh cua phap luat.

Chu’O’ng III

TO CHtTC THI/C HIEN
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Dieu 15. Trach nhiem thirc hien• • •

1. Thucmg true HDND xa, UBND xa, cac Ban cua HBND va cac ca quan 
chuyen mon, don vi thuoc UBND xa co trach nhiem to chuc, trien khai thuc hien 
nghiem Quy che nay.

2. Giao Van phong HDND va UBND xa lam dau moi, phoi hop, theo doi 
tham muu to chuc phoi hop thuc hien cac noi dung quy dinh trong Quy che nay.

r 9

3. Can cu vao tinh hinh thuc te va viec to chuc thuc hien, Thucmg true HDND 
xa, UBND xa to chuc cac cuoc giao ban dinh ky 6 thang nham theo doi sat tien do 
thuc hien cac chuong trinh va kip thoi xu ly cac van de phat sinh trong qua trinh 
to chuc thuc hien Quy che phoi hop.

Dieu 16. Hieu lire thi hanh • •
r o

1. Quy che nay co hieu luc thi hanh ke tir ngay ky.

2. Doi voi cac noi dung chua duoc quy dinh trong Quy che nay thi thuc hien 
theo cac quy dinh cua phap luat hien hanh. Trong qua trinh to chuc, trien khai thuc

r  r  r  r

hien Quy che, neu co kho khan, phat sinh vuong mac, bat cap, chua phu hop voi 
tinh hinh thuc tien hoac duoc phap luat bo sung nhiem vu, quyen han moi thi 
Thucmg true HDND xa va UBND xa cung phoi hop, xem xet, thong nhat sura doi,

9

bo sung./.

TM. UY BAN NHAN DAN 
CHU TICH

TM. THU’OOVG TRlTC HDND

Tat Thang

Noi nlian:
-  Thucmg true Dang uy xa; (de bao cao)
- Thucmg true HDND xa;
- Uy ban nhan dan xa;
- Ban Thucmg true UBMTTQVN xa;
- Cac Ban HDND xa;
- Cac phong, nganh xa;
- Dai bieu HDND xa;
- Cac thon, ap tren dja ban xa;
- Cong thong tin dien tu xa;
- Luu: VT.




